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Data Specialist Allocation
The Data Specialist is responsible for ensuring the ongoing accuracy of student and school data in DOE source systems to inform student academic programming, engage parents, and support internal and external reporting.  Data Specialists are also responsible for understanding and sharing with school staff the importance of source system data to inform various initiatives.

The Data Specialist is typically a school expert on the relationship between data inputs in DOE source systems (e.g., Automate the Schools (ATS), Student Transcript and Academic Recording System (STARS), Galaxy) and data outputs (e.g., NYC Schools, Family Access Management, various reports, and New York State Accountability Reports). The Data Specialist is also responsible for reviewing and maintaining the accuracy of biographic and academic information in DOE source systems throughout the school year, including the data elements outlined in the DOE’s Data Quality Management process.
Regular tasks will be assigned to a school’s designated Data Specialist including but not limited to: school-level data entry and maintenance; data verification exercises; and running specialized reports to share with school administration.  Data Specialists will also serve as the first point of contact at the school with respect to DOE source system issues. Training and support for Data Specialist will be provided through the Borough Field Service Centers.
All non-charter schools will receive funding to support school-based Data Specialists. The allowable cost factors will include:
· All Per Session titles

· Prep Period Coverage/Per Diem

Funds will be scheduled in the allocation category TL Data Specialist and TL Data Specialist CW.   Unspent funds from July 1, 2015, to June 30, 2016 cannot be rolled over into FY 2017 school budgets and could impact future allocations.

Allocations for Data Specialists are based on school size. Schools are broken into 3 tiers of estimated enrollment:

· Tier 1: Less than 1,500 students

· Tier 2: 1,500 to 1,800 students

· Tier 3: Greater than 1,800

	
	Tier 1
	Tier 2
	Tier 3

	Standard Allocation
	$1,757
	$1,992
	$2,382


Schools should refer to Chancellor’s Regulation 175 (C-175) for per session instructions, including the process for approval of per session hours, and necessary documentation for payment for per session activities. Documentation must include applications for the posting, timecards, and time sheets. Additional evidence supporting activities can include team agendas, meeting minutes and school wide memos to teachers and staff, among other things. Schools should be prepared to present this evidence upon request. These documents will be required and must be accurate in the event of an audit, or costs will be disallowed and future funding endangered.
Any questions regarding this allocation should be directed to Adrian Kulpa at AKulpa@schools.nyc.gov.
Click here to download a copy of the School Allocation Memorandum.
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