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What’s in Release 2.5.95? 

Release 2.5.95 includes the following updates and enhancements for myGalaxy and 
Galaxy 2000. 
 

myGalaxy 

 
Vacancy Window – Student Identification Validation (OSIS) 

A new feature has been added to the Vacancy Window.  All new vacancies, 
created with the title “Ed Para – Annual IEP” will now require the Student ID 
(SSN) of the student the Para will be working with. 
Galaxy will perform a validation check of the SSN to see if a student is 
registered, attached to another Ed Para, or has been withdrawn from the Ed Para 
program. 
Items previously created with the “Ed Para – Annual IEP” that do not have an 
OSIS number will only require a student id if the item is edited and a change is 
made in the PSI screen.  Changing the attributes or funding for one of these 
items will not require a Student ID. 
 
When the Ed Para – Annual IEP title is selected the following pop up window will 
appear (see Fig. 1).  
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Figure 1 

 
To join the student with the vacancy, enter the student’s SSN in the Student ID 
field.  The name field is read-only and will be populated only when the SSN is 
located.  Searches for the student can only be performed using the SSN. 
Five scenarios apply to the creation of new Ed Para vacancies with Student ID: 
 
1. The student record is found.  If the student record is found and available 

the Student ID window will be populated with the student data, and the 
following message will appear: 

 
 
Click “OK” and “Finish” (on the Student ID screen) to return to the PSI screen 
to finish creating the vacancy. 
 

2. If the student record is not found the following message will appear: 
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Click “OK” to return to the Student ID window.  From there, enter another 
student ID, or click “Finish” to save the vacancy without an ID. 
 

3. Creating the vacancy without the Student ID.  If the student ID is unknown 
or the student record is not found, the vacancy can still be created.  However, 
creating the vacancy without a student ID will require the ROC to authorize 
the vacancy before approving it.  In this case the following message will 
appear: 

 

 
 

Click “OK” to go to the PSI window to finish creating the vacancy.  Click 
“Cancel” to return to the Student ID window and enter a different SSN. 

 
4. The student record is attached to another Ed Para.  If the student ID is 

attached to another Ed Para title the following message will appear: 
 

 
 
Click “OK” to go to the PSI window to finish creating the vacancy.  Or click 
“Cancel” and return to the Student ID window to enter a different SSN. 

 

Please Note: For additional information regarding ROC authorization, please 
read the DHR Approvals documentation. 
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5. The student has been withdrawn from the program.  If the student has 

been withdrawn from the program the following message will appear: 
 

 
 

The option to change or update the student information after the vacancy has been 
created will also exist.  The “Change” button on the PSI window (see Fig. 2) will allow 
this. 

 

 
Figure 2 
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Removal window 
 

An enhancement has been made to the HH removals window.  An “Additional 
Information” field has been added for Transfers.  When the removal reason is 
Intra/Inter District transfer either the District and School may be entered or the 
Additional Information field may be utilized if the district and school is unknown.  
All three fields may be used if desired. 
 

 


