
 

© 2005 Department of Education of New York City - Publish Date: July 27, 2005 1 

Release Notes: 
Release 2.6.0 & 2.6.1 

 



Produced by: the Galaxy Project Office - Publish Date: July 27, 2005 Release Notes 2.6 

© 2005 Department of Education of New York City  2 

myGalaxy (Ver 2.6.0) 

Add Comments Link To PSI Screen 
 

A new feature has been added to the Personnel Details screen that will enable 
users to enter and view comments on items that are Unapproved, Submitted, 
and Batch Approved.  This feature can be utilized when creating new annual 
positions (Fig.1) or when viewing/editing previously approved items.  Note the 
‘Add Comment’ icon on the bottom right of the screen. 
 
Figure 1 

  
 
When the “Add Comment” option is selected, myGalaxy will display the 
“Comments” window which will allow comments to be added and/or edited 
(Fig.2). 
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Figure 2 

  
Once saved, the ‘Comment Icon’ will appear next to the item on the Table of 
Organization to indicate that the item has a comment (Fig.3). 
 
Figure 3 
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Duplicate Student Report 
 

If an Ed Para – Annual IEP vacancy is created and a duplicate student ID is 
entered (Fig.1), myGalaxy will allow the user to view a listing of all Ed Para items 
that are assigned to the same student ID. 
 
Figure 1 

 
 
 

myGalaxy will display a ‘Show Student Info’ button indicating that the ID is assigned to 
another item (Fig.2).  . 

 
Figure 2 

 
 
 
Clicking the button will display the “Duplicate Student Report” Window (Fig.3). 
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Figure 3  

 
 
Once the vacancy is saved, the Duplicate Student Report can be accessed via 
the PSI screen (Fig.4).  The “View Duplicate” link will appear on the PSI screen 
only if an item is assigned a duplicate student ID  
 
Figure 4 

  
 
 
 
 
 
 
 
 
 
 

Galaxy 2000 (Ver 2.6.0) 
 

Viewing Duplicate Student ID’s on Line Item Approvals Screen 
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Student Information will be accessible to ROC users when authorizing Ed Para 
Annual IEP’s via the Line Item Approvals screen.  The exception message will 
indicate if the Ed Para has a duplicate Student ID.  The Authorization screen will 
display a ‘Show Student Details’ button (Fig.2) which will display a list of the items 
that have the same Student ID. (Fig.2) (this button will be displayed even if the item 
is linked to only one Student ID).  This data is identical to the Duplicate Student 
Report in myGalaxy  

 
Figure 1 

  
 
 
 
Figure 2 

 
 
 

myGalaxy (Ver 2.6.1) 

Supervisory Salary Calculation 
 

A change has been made in the calculation of vacant positions with supervisor 
titles and no intended SSN or File Number.  These vacancies will now be costed 
at the Default rate.  Previously, these items used the higher rate between the 
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Actual Salary and the Minimum Salary.  Since the items had no SSN or File 
Number to get the Actual Salary, the minimum was always used. 
 

 

Galaxy 2000 (Ver 2.6.1) 

‘Add Comments’ To the Hold Harmless Screen 
 

Comments can now be added to an item directly from the Line Item Approval 
Hold Harmless tab.  To use this feature, Click on the Hold Harmless Tab in 
Approvals, click on a line item and click ‘Add Comments’.  Enter the Comments 
and click the “Save & Close” button. 
 
Line Item Approval Comments can only be entered for HH items that have been 
submitted but not yet approved.  Once the item is given final approval the 
comments option on the TO must be used to enter, edit, or remove comments.. 
 
A Comment can be edited or deleted once it has been saved.  If an item already 
has a Comment it will appear once the “Add Comment” link is clicked.  Edit the 
Comment and click “Save & Close.  To delete the Comment, select a row and 
click the ”Delete Comment” button. 
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3. Enter 
Comments here 

2. Click  ‘Add Comments’ 
prior to approving the Hold 
Harmless Item 


