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Release 2.6.18 includes the following updates and enhancements for myGalaxy.
This enhancement will be available on both the FY’06 and FY'07 Table of
Organization.

myGalaxy

Vacancy Window Enhancements - Vacancy Replacement Workflow

An additional question can now be answered when creating a new vacancy in
a valid RMS title: “Are you creating this vacancy to replace someone who is
going on leave or sabbatical, or retiring?” This enhancement will assist ROCs
in understanding why vacancies have been created when they are reviewing
and approving them.

| Note: This enhancement only applies to RMS titles.

| /j Personnel Details Screen — Web Page Dialog x|

myGalaxy -

Personnel Details

Title: | Teacher - Regular Grades =
Cost Factor: $0.00 Title ID: TRTR EHf. Date: 09/01/2005 End Date: 05/30/2006 Title Type: Annual Position

Is wacancy to replace someone going on leave, sabbatical or retirerment?

Are you creating this vacancy to replace someone whio is going on leave or
sabbatical, or retiting?

* veg
Mo
Previous | Start Over | Ne}{tl

If the answer is “Yes” a screen will appear allowing the selection of the
specific option.
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A Personnel Details Screen —- Web Page Dialog

x|
myGalaxy :

Personnel Details

Title: | Teacher - Regular Grades =l
Cost Factor: $0.00 Tide ID: TRTRQ Eff. Date: 09/01/2005 End Date: 06/30/2006 Title Type: Annual Position

wacancy wil replace someone going of leave, sabbatical or retirement,

his vacancy will replace someone going on leave.

" This vacancy will replace someone going on sabbatical,
™ This vacancy will replace someone wha is retiring.

Prewious | Start Ower | Nextl

If the vacancy is replacing a person who is going on leave, use the drop down
menus to select the name of the person, along with the reason for the leave.

If the vacancy is replacing a person who is going on sabbatical or who is
retiring — simply select the name (the “reason for leave” will not be asked for).
Select ‘Done’ when finished and the vacancy will be saved on the Personnel
Details Screen.

myGalaxy

Parsannel Details

Title: |Tea|:her - Regular Grades j
Cost Factor: $0.00 Title ID: TRTR] Eff Date: 09/01/2005 End Date: 06/30/2006 Title Type: &nrmal Position

Please enter person to be replaced and the reason:

Please select the

piErsan whio is going on |Elleaman, hMarnie j
! leave:
1 %??;EVSEE?EH the reasunl [Flease select areason] j
lease select a reason]
2AF Leawe Wo Pay (spouse In Military)
Previous 2AG Lwop-credit For Total Sen-pension Cr Rec - %I
1 2AH Lwop-other Purposes-pension Cr Rec

24l Lwoprtran To Another Payroll-pension Cr Rec

2! A0 Other Unconfirmed Leawe

2AP Leave WWio Pay For Personal Affairs

2CC Leawve Wiithout Pay For Child Care

2CF Leawe Wo Fay (sick Family Member)

2CH Onleawve To Be Coh. Chairpersan

| 2C0 Leawe Wo Pay To Work In Char Sch Outside My =

Note: the person being replaced must also have a valid RMS title. People
who do not have an RMS title will not appear in the list.
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This feature will be accessible when using any of the three Vacancy Window
options:

e |Is this Vacancy for a New Employee

e Is this Vacancy for a Person Currently Working in Your School?

e Is this a Vacancy for an Employee who is Working or has worked at
the Department of Education?

Return to top
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