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FY '06 Rolled Open Encumbrances
Overview

In Fiscal Year 2006, Galaxy will display open encumbrances that have not yet
been closed in the 2005 Fiscal Year in FAMIS. To keep the schools informed
and assist them in resolving these liabilities in a timely manner, any open
encumbrance that is not closed will be displayed on the FY '06 TO in a separate
section entitled Rolled Open Encumbrances Fiscal Year ‘05 encumbrances that
are no longer open (i.e. have been either vouchered or deleted) will not appear
on the schools Table of Organization for the current Fiscal Year ‘06.

On occasion there is more than one FAMIS item for a single activity code.
Therefore the open encumbrance amount displayed in the Rolled Open
Encumbrances section on the TO is a commitment summary by activity code.
The details per activity code are available on the Commitment Details window.

A new line will appear on the AC Totals window called Last Year Rolled Open
Encumbrances, which will display the aggregate total of all rollover open
encumbrances in the column for in-process scheduled items. DBOR and the
ROCs will determine a period, tentatively scheduled for early September. At
which time the value of rolled open encumbrances will become a financial liability
for the school in the current year, thereby affecting their bottom line.

The Open Encumbrance and FY '06 data will come from a nightly FAMIS Extract.
The document-level data supporting the open encumbrance amounts will also be
made available to Galaxy through this FAMIS extract. Schools will be able to
view document detail by either activity code (TO Item) or by academy. The
document-level data will be sorted by vendor and activity code.

Please Note: The Rolled Open Encumbrance items will not be included in the
school’s bottom line fund control total during the initial scheduling period (see
Figure 7.)

Resolving Rolled Open Encumbrances:

The process for resolving rolled open encumbrances remains the same. The item
has to be either processed for payment (vouchered) or cancelled in FAMIS.
These actions will be reflected in the nightly extract that is used to prepare TO
Items in Galaxy.
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TO Rolled Open Encumbrances
Rolled Encumbrances view:

A new section has been added to the school’s Table of Organization called
Rolled Open Encumbrances. This section looks identical to the OTPS section
and will be available in all school types (see Figure 1). Users can view all open
encumbrances from FY ‘05 in this section. The open encumbrance amount per
activity code will be summarized in the Committed Amount column. The
Budget Amount column will be set to $0.

This section will not have the following options available:

= Shopping List

= Editing and/or changing items
= Creating new items

= Remove items
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To View the Rolled Open Encumbrances:

1. Click the Go To option from the main menu.

2. Click Section to see the Academy/Section Navigation list. If necessary,
scroll to see all the text.

3. Click the Rolled Open Encumbrances option to go to that section.
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Section Navigation View

In cases where there are schools with academies, the Rolled Open
Encumbrances section will be available in the Main School only.

<3 Academy / Section Navigation -- Web... @
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Main Schiool Removals
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hktp: ffmygala: |4 Internet

Figure 2

How to view the Rolled Open Encumbrances Line Item Details?
Viewing the Item Details window

Users can view the Rolled Open Encumbrance item details via a menu option on
the line item called PO View Details (see Figure 3) entitled Commitment

Details (see Figure 4).

This screen will be inquiry only and can also be used for displaying the details of
current year OTPS items.
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To View the Rolled Open Encumbrances Line Item Details:

1. Click the line item you want to view.
2. Left click the mouse pointer to view the menu option drop down list.

3. Click the PO View Details option to open the Commitment Details

window.
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Figure 3

The default view on this screen will be for the current FY. Prior year line item
details can be viewed when the user changes the fiscal year on the screen. The
fiscal year field is a drop down option that includes only current and prior fiscal
years. To view the previous year’s open encumbrances, the user will have to
change the “Year:” This screen is sorted by Activity Code and Vendor.
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Figure 4

This view will display specific information from FAMIS: fiscal year, district, school,
activity code, vendor name, FAMIS purchase order number, the document
reference number, FAMIS posting date, status: pre-encumbered or encumbered,
and the amount of the encumbrance or pre-encumbrance.

How to view all Rolled Open Encumbrances?
Viewing the PO All Open Encumbrances Detail screen

Users can view all Rolled Open Encumbrances from the main Info menu option
by selecting the PO View Details (see Figure 5).
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To View all Rolled Open Encumbrances PO View Details:

1. Hover your mouse over the Info option on the main tool bar.

2. Select PO View Details from the drop down list.

3. The Commitment Details window will open (see Figure 6).

3 Open Encumbrance Frame -- Web Page Dialog

_y Commitment Details Gchool: 01M539
Activity Code  Vendor Hame FAMIZ PO No. Doc. Ref Hao. Amount
2 BOCKS & MEDIA, INC. WRO50652901 f $166.20
BOOKIOURCE, INCORPORATED WRO50034001 074152004 Pre-Encumb  $459.71
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Figure 6

When viewing the Commitment Details the default FY will be all documents for
the current fiscal year. For prior year data, select the appropriate fiscal year from
the drop down option.

This view will display specific information from FAMIS: fiscal year, district, school,
activity code, vendor name, FAMIS purchase order number, the document
reference number, FAMIS posting date, status: pre-encumbered or encumbered,
and the amount of the encumbrance or pre-encumbrance.
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How do the Rolled Open Encumbrances affect the AC Totals
AC Totals — Rolled Open Encumbrances

A new row will appear at the top of the AC Totals Screen entitled Last Year
Rolled Encumbrances (see Figure 7). If there are no Open Encumbrances for
the school the amounts will all display $0. If there are Open Encumbrances for
the school the Values will display in the Scheduled and Remaining columns.

When the Rolled Encumbrance line is highlighted in blue the total remaining
balance for all open encumbrances for the school will not be included in the
Grand Totals Remaining Balance computation. When the Rolled Encumbrance
line is black, the total remaining balance for all open encumbrances for the
school will be included in the Grand Totals Remaining Balance computation.
(Please note: Colors are subject to change.)

The Last Year Rolled Encumbrances line does not distinguish between
Allocation Categories on the AC Totals window, only the sum total of the
encumbrances is reflected on this row.

This row will have a Remaining negative value which is the sum of the balances
from the Open Encumbrance Summary Table for a given school (see Figure 7).
After the deadline, any remaining balance on the Rolled Open Encumbrances
line will remain on the TO. The value will reduce the Remaining balance value
and increase the Scheduled balance of the Grand Totals (see Figure 8).

Once the school has resolved all of their open encumbrances, the Rolled
Encumbrance line will remain on the AC Total screen with the Scheduled, In-
process, and Remaining balances of $0.

© 2005 Department of Education of New York City 10
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To View the AC Rolled Open Encumbrances:

1. Hover your mouse over the Info option on the main tool bar.

2. Select AC Totals from the drop down list.

How does the Rolled Open Encumbrances affect my Bottom
Line Fund Control?

Fund Control

Rolled Open Encumbrances are applied to bottom line fund control only after the
deadline to resolve Rolled Open Encumbrances has passed, tentatively
sometime in September. After the deadline all rolled open encumbrances will be
applied to the schools fund control Grand Totals--Remaining Balance
computation.

Please Note: The Rolled Open Encumbrance items will not be included in the
school’s bottom line fund control total during the initial scheduling period (see
Figure 7).
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2 AC Totals -- Web Page Dialog
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Figure 7
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Figure 8
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