
 

© 2005 Department of Education of New York City  - DRAFT Date: February 28th, 2005 1 

Release Notes: 
Release 2.5.84



Produced by: the Galaxy Project Office - Date: March 3, 2005 Release Notes (2.5.84) 
 

© 2005 Department of Education of New York City  2 
 

What’s in Release [2.5.84]? 

Release [2.5.84] includes the following updates and enhancements for myGalaxy and 
Galaxy 2000. 
 

myGalaxy 

Date Splits on Subschools and Allocation Categories for Itinerants: 

• The school date split functionality for itinerants has been enhanced and 
reenabled.  This functionality will enable Itinerants to be split between 
schools, by dates, as well as Percentages (screenshot 1).  In addition, the 
date split functionality for Itinerant funding has been reenabled as well.            
(screenshot 2).   

 
(Please review Appendix A (Page 6) for a complete description of the 
enhancement background and the steps to complete this task.  

 
Screenshot 1: 
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Screenshot 2: 

 
 
 

 Viewing Allocation Instructions using InfoLink: 

• The ‘Allocation Changes’ tab in the InfoLink has been enhanced.  It will now 
contain an Allocation Instruction Link that details the usage requirements for 
new Allocations.  An ‘instructions’ icon will be displayed next to each 
allocation change in the Infolink (screenshot 1) and in the AC Transaction 
Ledger under the Title/Desc. column (screenshot 2).  If the allocation 
adjustment is acknowledged in the Infolink the icon will still remain in the AC 
Transaction Ledger. 

 

     The icon for the new Allocation Instructions 
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Screenshot 1 

 
Screenshot 2: 

This Icon will link 
to Allocation 
Instructions 
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Supervisor Salary Recosting: 

• A recalculation of all Supervisory titles will take place on the night of March 3, 
2005.  This will account for any salary adjustment that may have occurred 
since the item was originally saved.  If the salary is increased by this action, 
the item will appear in ‘Draft’ status on the Table of Organization (Blue).  If the 
salary is decreased, the item will be in ‘Approved’ status (Red).  Also, From 
now on salary adjustments for supervisory titles will be run on a nightly basis 

 

Galaxy 2000 

TLUMP AC Administration: 

• Control Amounts will now be managed through the TLUMP Import Utility only.  
The TLUMPAC Administration screen will no longer be used and will be 
removed from the system.   Control totals will be entered through the Tlump 
Import Utility and will be sent to FAMIS.  The school allocations and the 
control amount adjustments will also be sent to FAMIS whenever transfers 
are made through the ROC Transfer Utility.  

 
 
 
 

This Icon will 
link to 
Allocation 
Instructions
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APPENDIX A 
 

Removing School Staff who are on Itinerant Tables of Organization 
 
 

Background 
 
Recognizing that employees who are working as itinerants cannot, by definition, be 
supervised on one location, it is the Regional Operations Center that is responsible for 
maintaining data for these employees on an itinerant table of organization in Galaxy. 
 
The Galaxy itinerant table of organization contains detailed information defining the 
school locations and dates of service for each itinerant employee.  As with all other 
employees in Galaxy, the employee must be funded in valid locations with valid 
allocation categories for 100% of their year (effective date through end-of-year).  This 
means that for every date range the itinerant employee’s time must be fully apportioned 
into locations and that in each of these locations the employee must have an allocation 
category assigned equally 100% of the time spent in that location.  With these 100% 
edits there is a possibility that the budget would understate the employee’s annual 
value. 
 
Contrasting Itinerant Removal with Non-Itinerant Removal Transactions 
 
The nature of itinerant employees is that they have many service locations and that 
these service locations change during the course of the year.  ROC Staff have asked for 
the ability to place an itinerant employee in the removal section of a school’s table of 
organization in situations where that employee is no longer providing services at that 
school. 
 
The school removal transaction is not available for itinerant employees.  To allow 
schools to remove an itinerant staff member from their table of organization would mean 
that a portion of the employee’s time is not accounted for in the budget.  With other 
(non-itinerant) employees, the removal transaction is done in anticipation of a personnel 
action which will be resolved in the Galaxy Discrepancy module; for itinerant employees 
a location change is not related to a personnel action, but instead to a re-assignment 
which is run out of the ROC and therefore there is no expectation that the hold harmless 
removal will ever be resolved automatically. 
 
 
How To Remove and Itinerant Assignment from a School’s Table of Organization 
 
To remove an itinerant employee from a school’s table of organization, the ROC can 
simply change the assignment listing, effective/end date or percentage on the Galaxy 
itinerant table of organization. 
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Recall however that the every employee’s assignment record must cover 100% of their 
time with 100% funding. 
 
In the case where an itinerant employee needs to be removed from one school before 
their next assignment has been determined or when sufficient funding in the new 
location has not yet been made available, the ROC will need to use one of their own 
locations as a placeholder, if they want to relieve the funding in the current location. 
 
Look at the example below –  
 

• The employee is assigned 60% of their time in M006 and 40% of their time in 
M116. 

 

 
 

• The need for this employee in M116 no longer exists in the spring semester.  
M116 needs to have that funding released.  They will still be charged for the work 
of this employee during the fall semester and therefore will have approximately 
$10,000 made available once the itinerant is removed from their table of 
organization. 

• At the ROC we have not yet been informed of where the employee will be 
reassigned.  We do know however that the funding in M116 needs to be freed 
up. 
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• To do this we are going to change the end date of the assignment line for M116 
from 6/30/2005 to 1/31/2005.   

• When we try to save that transaction, Galaxy will not permit the save because 
the employee’s service is not fully accounted for (see next screen shot). 

 

 
 
 

• However, another location can be used in place of the unknown location.  Either 
the Regional Office or a location within the same district.  (See next screen shot) 
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• Also, for items funded with Allocations disseminenated by the Roc Transfer 
Utility, there is no need to reduce the schedule of the item before reducing the 
allocation. 

• In the example above, if the Allocation Category being used was a Rule 2 or 4, 
the transfer utility could be used to reduce the allocation at M116 and, in the 
same transaction, increase the allocation at M033 prior to the schedule changes.  
After the changes to the schedule are saved at the Galaxy itinerant table of 
organization, the funding will balance out. 
 


