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Overview and Action Required by Principals 
 
The School Net Register (“SNR”) report provides a comparison of a school’s Projected 10/31 
Register to a snapshot of the school’s Net Register at a given point in time. The Projected 10/31 
Register is the register used by the Division of Budget and Operations and Review (“DBOR”) to 
allocate funds.  Accurate and timely input of register and attendance data at the school level will 
lead to better resource and budget allocation decisions.  Please help us by ensuring register and 
attendance data are updated in ATS prior to each register run date.  
 
Purpose 
The SNR report was developed to: 

1. Facilitate resource and budget allocation decisions as it relates to ASA for Register 
Growth and ASA Loss Set-Aside  

2. Provide greater visibility into changes in a school’s register throughout the   school year  
3. Establish a consistent method to estimate net register prior to receipt of audit results  
4. Encourage accurate and timely input of register data by schools  

 
Access / Users 
The report can be accessed in ATS2.  The primary users of this report are principals.  A separate 
report titled Regional Net Register (“RNR”) report  is available for Regional Operations Center 
(“ROC”) budget teams and the DBOR and allows for viewing of multiple schools within a 
region. 
 
Frequency and Definition of Net Register 
Snapshots of register data will be taken multiple times during September and October and at 
month-end for November through June.  The Net Register will be calculated by taking the gross 
register and subtracting no shows, pending discharges (students awaiting approval) and an 
absentee factor.  The absentee factor changes at report run dates throughout the school year as 
more days of attendance become available.  See Table 1 for the snapshot dates and the Net 
Register definition to be used at each snapshot for the FY06 school year. 
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Table 1 
Run- 
Date 1 

As-of- 
Date 2 Definition of Net Register 

7/22 7/22 Gross Register  
8/31 8/31 Gross Register  
9/8 9/8 Gross Register  

9/16 9/16 Gross Register Less No Shows, Pending Discharges 
9/23 9/23 Gross Register Less No Shows, Pending Discharges 
9/28 9/28 Gross Register Less No Shows, Pending Discharges, and Students not in attendance 

the previous 10 consecutive school days 
9/30 9/30 Gross Register Less No Shows, Pending Discharges, and Students not in attendance 

the previous 10 consecutive school days 
10/7 10/7 Gross Register Less No Shows, Pending Discharges, and Students not in attendance 

the previous 10 consecutive school days 
10/14 10/14 Gross Register Less No Shows, Pending Discharges, and Students not in attendance 

the previous 10 consecutive school days 
10/21 10/21 Gross Register Less No Shows, Pending Discharges, and Students not in attendance 

the previous 10 consecutive school days 
10/28 10/28 Gross Register Less No Shows, Pending Discharges, and Students not in attendance 

the previous 20 consecutive school days 
10/31 10/31 Gross Register Less No Shows, Pending Discharges, and Students not in attendance 

the previous 20 consecutive school days 
11/30 10/31 Gross Register Less No Shows, Pending Discharges, and Students not in attendance 

the previous 20 consecutive school days 
11/30 11/30 Gross Register Less No Shows, Pending Discharges, and Students not in attendance 

the previous 20 consecutive school days 
12/31 10/31 Gross Register Less No Shows, Pending Discharges, and Students not in attendance 

the previous 20 consecutive school days 
12/31 12/31 Gross Register Less No Shows, Pending Discharges, and Students not in attendance 

the previous 20 consecutive school days 
Audited 
10/31 

Audited 
10/31 

Official Register Less Students meeting definition of a Long-Term Absence (“LTA”) 
as defined by the OAG 

1/31 1/31 Gross Register Less No Shows, Pending Discharges, and Students not in attendance 
the previous 20 consecutive school days 

2/28 2/28 Gross Register Less No Shows, Pending Discharges, and Students not in attendance 
the previous 20 consecutive school days 

3/31 3/31 Gross Register Less No Shows, Pending Discharges, and Students not in attendance 
the previous 20 consecutive school days 

4/30 4/30 Gross Register Less No Shows, Pending Discharges, and Students not in attendance 
the previous 20 consecutive school days 

5/31 5/31 Gross Register Less No Shows, Pending Discharges, and Students not in attendance 
the previous 20 consecutive school days 

6/28 6/28 Gross Register Less No Shows, Pending Discharges, and Students not in attendance 
the previous 20 consecutive school days 

1 The Run-Date is the date in which a snapshot of each school’s register is taken from ATS.  The 
snapshot is taken at the end of the day and is available in ATS2 on the following school day. 
2 The As-of-Date reflects the point in time for which the Net Register is being estimated.  It is the 
same date as the Run-Date in all instances except 11/30 and 12/31.  In both instances, the As-of-
Date attempts to capture changes made to the 10/31 register after October. 
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Instructions for Use 
 
1. Open ATS2 and type ‘ATS2’ at the ‘Service Desired’ prompt (Exhibit A). 
2. Press ‘Ctrl.’ 

 
Exhibit A 
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3. At the next screen (Exhibit B), enter your userid and password.   
4. Press ‘Ctrl.’ 
 
Exhibit B 

 
 

5. Once in ATS, press ‘Ctrl’ twice to go to the ATS Primary Menu. 
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6. At the prompt on the Primary Menu, type ‘RSNR.’  See Exhibit C. 
7. Press ‘Ctrl’.   
 
Exhibit C 
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8. The ATS Report Selection Screen for the Net Register Report will appear.  See Exhibit 
D. 

9. At the report screen, the user has the option to view one school or all schools in a region, 
district or network. 

 
Exhibit D 
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10. To select one school,   
a. Under ‘Select Criteria,’ enter the school’s DBN 
b. Below the school DBN, enter the run-date and as-of-date.  If the dates are not 

known, press ‘F4/Lookup’ to select from a list of available dates. 
c. Next to ‘School Totals Only,’ select ‘Y’ to view school totals only.  Select ‘N’ to 

view school and grade totals.  
d. Next to ‘Display Only,’ select ‘Y’ to view student level detail. 
e. To run the report to the screen, under ‘Print Option / Printer’ type ‘S.’   
f. To print the report only, enter the printer information of your ATS printer. 
g. Select ‘F6 / Execute’ to run the report. 
h. See Exhibit E for sample inputs when viewing a school on the screen.  

 
Exhibit E 
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11. The first screen to appear shows the school’s 10/31 Projected Register, the gross register, 
no shows, pending discharges, an absentee factor and net register. The Projected Register 
is then compared to the current Net Register for the school.  See Exhibit F for an 
example. 

 
Exhibit F 

 
 

See below for an explanation each column. 
a. PROJ - Projected 10/31 Register used in the initial budget allocations. 
b. GROSS - Active students on the school’s register as of the snapshot date. 
c. NO SHOW - Students who have not shown up for school but remain on the 

school’s register. 
d. PD DISC - Students in the planning interview process and awaiting approval to 

be discharged from the register. 
e. ABSENT – Students not in attendance for [x] consecutive school days.  The 

number of days varies at different snapshot dates.  Please refer to ‘Frequency and 
Net Register Definition’ section at the beginning of this manual for a breakout of 
the number of days of absence used in each snapshot.   

f. NET RG - Gross register less no shows, pending discharges, and students 
meeting the criteria for the absentee factor.  

g. VAR RG - Difference between the Projected 10/31 register and the current Net 
Register. 
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12. To drill down to grade level detail, place the cursor to the left of the run date and select 
‘F2’. 

13. Exhibit G presents screen showing the grade level detail for the school.  The Projected 
10/31 Register is compared to the Net Register snapshot by grade level and student type.  

 
Exhibit G 

 
 

See below for an explanation of the columns. 
a. GD - Indicates grade level 
b. GE - Indicates general education students 
c. CTT - Indicates Collaborative Team Teaching students 
d. D75 - Indicates D75 Inclusion students.  The students are captured in both the 

school they attend and the D75 their D75 school as well. 
e. SE - Indicates special ed self-contained students 
f. TOT – Indicates total number of students 
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14. Student level detail is available on either the school total screen (Exhibit F) or the grade 
total screen (Exhibit G).   

15. To drill down to student level detail, place the cursor on any of the numbers in shown in 
white and select ‘F2.’ 

16. See Exhibit H for an example of the school level detail screen. 
 
Exhibit H 

 
 
 
For any additional questions regarding the SNR report, please contact your ROC Regional 
Network Specialist. 


