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Internship Program
NYC Academies will provide Academy member programs with internship preparation, including teacher training, evaluation and placement (see detailed description below).
Internal Service Provider
NYC Academy of Finance/Hospitality & Tourism/Information Technology (NYC Academies)
Service Provider Contact Information
Regina Flannery


rflannery@schools.nyc.gov


(212) 968-2075

 
Content Area(s)
Finance, Hospitality, Tourism, Information Technology
	FAMIS Item Number
	Target Audience
	Cost

	NYCNA3901
	0-100 Students (Grade 9)
	$1,500

	NYCNA3902
	0-100 Students (Grades 10-12)
	$2,400

	NYCNA3903
	100-200 Students (Grades 10-12)
	$3,000

	NYCNA3904
	200-400 students (Grades 9-12)
	$3,500


	Target Audience(s)
	Grade Levels Served
	Students Served 

	General Education Teacher


ELL Teacher


Special Education Teacher


Assistant Principal

Guidance
	High


	All




Narrative description of service. 
The NYC Academies will provide corporate partner outreach, student preparation and orientation, post-secondary engagement in work based learned skills, internship placement and evaluation and professional development in career readiness for students. The Academy Internship program is available to all schools that are members of the National Academy Foundation.

The Academies currently have 4 themes – Finance, Hospitality & Tourism, Information Technology and Engineering. Through a 3 or 4 year sequenced program, Academy students participate in an industry-validated curriculum and a paid internship between their Junior and senior year. Students also have access to college courses relevant to their theme, student conferences in job & college readiness and career exploration. 

The mission of the New York City Academies model is to support the development of high school students toward personal and professional success in high school, in higher education and career development and readiness. 
What does the NYC Academy Internship Program provide?

Instructional Component
	Student activities 

These include job shadowing, student conferences, industry conferences and trade shows, Stock Market Game, Federal Reserve Challenge, Lodging Management Competition.
	Student internships

Qualified students will be placed in paid internships during the year and in the summer.

Academy staff will interview each prospective intern to review resumes, applications and needed portfolio items.
	College classes

Students will have the opportunity to participate in tuition-free college classes and may register for up to twelve college credits during their CTE program of study. Textbooks are also provided free of charge.


Services
	
	Corporate partner outreach

The Academy will endeavor to identify a corporate partner to help support and mentor the CTE program. 

The Academy will provide access to the current Advisory Boards representing 47 industry leaders and universities.
	


 Support
	Teacher training 

Teachers may attend PD in content (Federal Reserve, Lodging Management) technology (MOS Certification, Web design).  All arrangements are made by the Academy.
	Off-site teacher support 

Academy staff is available to provide general and program specific information and otherwise assist teachers with program components including modeling methods for implementing an Academy.
	On-site program support 

Academy staff will make periodic site visits to assist teachers and other school personnel with program implementation.

	Monthly teacher PD

Monthly coordinators’ meetings will include PD sessions that are aligned to current student work and internship preparation.
	
	


How do I purchase internal services?
· In Galaxy, create a new line for object code 0998, Internal Services and schedule the appropriate funds. Please note that funds will be available in FAMIS after approximately 24 hours.

· Log into FAMIS.

· Go to Purchasing.

· Go to Contracted.

· Go to E-Catalog.

· Click Internal Services and enter your school-specific budget information as prompted.

· Enter the Item Number (below) for the service you would like to purchase or browse for services.

	Item Number
	Service Title and Short Description
	Cost

	NYCNA3901
	NYC Academies will provide internship preparation, including teacher training, evaluation and placement for 0-100 students in Grade 9.
	$1,500

	NYCNA3902
	NYC Academies will provide internship preparation, including teacher training, evaluation and placement for 0-100 students in Grades 10-12.
	$2,400

	NYCNA3903
	NYC Academies will provide internship preparation, including teacher training, evaluation and placement for 100-200 students in Grades 10-12.
	$3,000

	NYCNA3904
	NYC Academies will provide internship preparation, including teacher training, evaluation and placement for 200-400 students in Grades 9-12.
	$3,500


· Completing the purchase order sends a request for the service directly to the internal service provider.

· The internal service provider must approve your service request before funds are encumbered. 
Can someone help me purchase internal services?
· For assistance with purchasing procedures, please contact your Integrated Service Center Officer.

· For information about specific service offerings, please e-mail rflannery@schools.nyc.gov.
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