
 

 
Welcome to LearningExpress™ Advantage! 

 
 
Dear Teacher, 
 
Welcome to the Virtual Enterprise (VE) Program's assessment testing. 
 
Virtual Enterprises has partnered with LearningExpress, LLC to deliver all of your 
assessments online. 
 
All students will take the instantly-scored multiple-choice section, and complete the essay 
section of their assessments, directly online. Additionally, VE has authorized access to the 
classroom reporting feature for teachers and their students. This feature enables teachers to 
view their students' performance on the multiple-choice section of the assessments, and 
view and grade their students' essays using LearningExpress's innovative teacher-grading 
interface.  
 
Instructions for accessing the LearningExpress Advantage™ website are provided on the 
following pages, as well as detailed instructions for teachers on how to access and grade 
their students' completed essays. Please note that users will need a username and 
password to access the site. If you have not yet received these, please contact your school's 
administrator for your username and password.  
 
If you have technical questions, please contact LearningExpress's technical support team at 
1-800-295-9556 or via email at schools@learningexpressadvantage.com.  
 
Thank you for choosing LearningExpress Advantage™. We look forward to a productive and 
successful future with you! 
 
 
Sincerely, 
 
LearningExpress Customer Support 
 
 
 



 
 
 
STUDENT ACCESS  
Students may access their assessments by following these steps:  

1. Logon to www.learningexpressadvantage.com 
2. Sign in as a Returning User 
3. Enter Username 
4. Enter Password 
5. Click the Continue button 
6. Select the school year and term from the drop down menu, then the 

teacher’s class from the following drop down menu. 
7. Click Start/Continue next to the Assessment. 

 
 
TEACHER ACCESS  

1. Logon to www.learningexpressadvantage.com 
2. Sign in as a Returning User 
3. Enter Username 
4. Enter Password 
5. Click the Continue button 
6. You will be brought to the Teacher’s Welcome page, where you can run reports, 

view your students' usernames and passwords, and access the teacher-grading 
interface for your students' completed essays. For detailed information on 
grading your students' essays, please see the following page. 

 
ADMINISTRATIVE ACCESS 

1. Logon to www.learningexpressadvantage.com 
2. Sign in as a Returning User 
3. Enter the Administrative Username 
4. Enter the Administrative Password 
5. Click the Continue button 
6. You will be brought to the Administrator’s Welcome page, where you can run 

reports for an entire school or for specific classes, monitor and evaluate student 
progress, and review individual student reports. 



 
Step-by-Step Teacher Grading Instructions 

 
The Virtual Enterprise Program's assessments are typically comprised of two components: 
An instantly scored multiple-choice section, and an essay and/or free-response section, 
which must be graded on the LearningExpress website by the class instructor.  
 
This guide describes the grading process for those essay or free-response sections in an 
illustrated, step-by-step manner.  
 
Step 1 
 
The first step is to log in to the LearningExpress Advantage online platform, which is 
detailed in the "Teacher Access" section on the previous page. Once you are logged in, you 
will arrive at the LearningExpress Advantage Welcome page (see figure below). 
 
From the LearningExpress Advantage Welcome page, select either the Reports tab or click 
Go in the Reports row. 
 
 

 



 
 

 
 

You will be brought to the Reports access page. From the reports listed on this page, select the 
first choice, Detailed Class Performance Report by Test, as shown in the figure below.  

 
Step 2 
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The Detailed Class Performance Report by Test access page will appear. Select the desired class and school year, and click 
Continue. Select the assessment essay you wish to grade from the drop down that appears, and click Continue again. The Detailed 
Class Performance Report by Test, based on your selections, will appear (see figure below). From here, you can view and grade a 
student's completed essay, as well as view the grades you've already assigned to a student's essay. To access the grader interface, 
click on a student’s Score Pending link in the report’s Free-Response Question Status column. Please note that only students who 
have completed their essay(s) will appear in this report. 

A student’s total score, and a 
total class score, is calculated 
automatically, and is the 
average of all the trait scores 
you assigned to the essay(s). 

 

If you've already scored a student's essay, the grades you 
assigned in each writing trait will appear in the corresponding 
column. If you have yet to grade the essay, these columns will 
be empty. The class's average in that trait will appear in 
boldface as well. 
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Click on a student's Score Pending link to 
begin grading that student's essay. If you've 
already graded a student's essay, Scored will 
appear in this column.  

Step 3 
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Step 4 
 
On the Grade Free-Response Questions page, you may select a student’s essay to grade. To 
grade an essay, you must click on the Grade link that corresponds with the student name and 
essay question. If you've already graded a student's essay, the average of the trait scores you 
assigned to that student will appear here (see figure below). 
 

 

 

Click on the student's Grade link to 
begin grading that student's essay. 
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Step 5  
 
After you have selected a student's essay to grade, the page will then display that student's 
essay and the grader interface. The student's essay will appear in the User’s Answer area. 
 
The score sheet where you will enter the score for each of the essay's four essential writing 
traits (Organization, Language Use, Meaning and Development, and Conventions) is found on 
the right side of the screen. Above the score sheet you'll find the link to a scoring guide as well. 
After you have entered the grades, you must click the Submit button.  
 

 

 

Click here to access the 
scoring guide. 

 

Enter your scores for 
each of the writing 
traits. 

 

The student's essay appears 
in the User's Answer area. 
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Step 6 
 
After you have graded the essay question(s), you'll return to the page shown below. An average 
of the scores you have assigned will now display in the student's row. From here, you can 
access other student's essays to score, if available, or you can return to the Detailed Class 
Performance Report by Test by clicking the link highlighted in the text. 
 
 

 

 

Click here to return to 
the Detailed Class 
Performance Report 
by Test.

 

The average of the 
writing traits you 
scored now appears in 
the student's row. 
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Step 7 
 
By clicking on a student’s name in Detailed Class Performance Report by Test (as shown in 
Step 3), you will then be able to view that student’s score report for the selected test, as shown 
in the figure below. This score report displays a student’s trait scores, as well as their Total 
Score, which is the calculated average of all the trait scores.  
 

 

 

The average of the 
writing traits displays 
as the Total Score. 

 

The scores you assigned 
to each writing element 
in the student's essay 
display here. 

 

Click here to view the 
student's essay.  

 

Click here to return to 
the Detailed Class 
Performance Report 
by Test.


