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Welcome to the US Network of Virtual Enterprises 

Wholesale Marketplace 
 

 
This document presents the steps you need to follow to utilize the Marketplace program to purchase the 
products that your firm will sell.  This requirement applies to all firms that sell merchandise in the virtual 
marketplace.  Please read the introductory text on the home page  before proceeding.  This page may be 
accessed from the VE International home page by clicking the Wholesale Marketplace link in the Marketplace 
dropdown on the menu bar or at http://165.155.107.60/. 
 
The Home Screen appears below.  Enter the site from this screen using the Member Login above the pictures, 
but only after you have registered to use the site.  The registration process will provide you with a Login ID and 
Password.  Note:  Administrators will receive a Login ID and Password from the Virtual Enterprises, 
International office. 
 
Apply for an Account for Your Firm 
 

1. Read the introductory information on the home page before proceeding. 
2. Click on Firm Members in the menu bar of the home page to access the registration page. 
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3.  Enter the information in the cells as follows:  
• Email- enter the firm’s email if known.  If unknown, enter the coordinator’s email.  This can be edited 

at a later date. 
• Login ID/Password- these will be provided on completion of the registration process. 
• rm Name- enter the name of your firm as it appears in the US Network Bank. 
• Address/Address2/City/State/Zipcode- self-explanatory. 
• Region- select your Central Office from the dropdown menu. 
• Instructor- first & last name of teacher/coordinator. 
• Role- select your access level from the dropdown menu. 
• Fax- enter your firm fax number (xxx-yyy-zzzz) 

 
4. Click Request Access.  Your request will now be sent to your Central Office for your director’s action.  

The director will assign a Login ID and Password, and both will be sent to you by email. 
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Log In 
 

 
 

1. From the home screen, enter your Login ID and Password that you have received from your central 
office, then click log in.  Login ID and password are both case-sensitive.  The marketplace will open as 
seen in the next screen, below. 

 

 
The menu links above are explained on the next page. 
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Menu Links 
 
The functions for each menu link are as follows: 
 

Menu Link Description 
Orders Opens a screen with your firm’s record of purchases 
Add Product Opens the product entry page for entering product information 
My Products Opens the product list that has been entered in the database 
Edit Shipping Address Correct the shipping address if different from the billing address 
View My Basket View the items in your shopping cart that will be purchased 
Checkout Final steps for making the purchase of items in shopping cart 
Log out Leave the Wholesale Marketplace and return to home screen 

 
Enter Product Inventory 
 

1. Click Add Product in the menu pane to begin. 
2. Enter each product as indicated in the next screenshot. 

 

 
 
Buy Products 
 

1. Click the Buy Products link. 
2. Using the Quantity dropdown, select how many you wish to purchase. 
3. Click in the Select box to buy the product in the quantity selected. 

 
 
 

A. Enter a unique product name (e.g. Phone, Motorola Model X) 

B. Enter the wholesale price (what you will pay) as a whole number.  
Do not use $, ¢ or commas. 

C. This field is optional, but a brief description is desirable. 

D. This number should match the item/part number in your catalog. 

E. Click Save if you wish to save the data.  Click Cancel to delete. 

F. Click Add Product and repeat steps A thru F to enter the next item.
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4. In the next screen, click Continue Shopping if you wish to purchase additional items.  Repeat 
steps 3 & 4 for additional purchases. 

 
 
 
5. When finished, click Proceed to checkout. 

Note: The menu links for Edit Shipping Address, View My Basket, and Checkout may be used to 
view parts of an existing order.  However, the purchaser will be automatically stepped through these 
screens during the balance of the process. 

 
 

 
 

Click Remove to remove unwanted 
items from your shopping cart. 

Please note that shipping charges 
will be calculated and added to the 
cost of the order automatically. 
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